Dr.Mahalingam College of Engineering and Technology,

Pollachi-642 003

Faculty Development Cell 
Orientation programmes for secretarial assistants of office and depts.. (24-28 Aug 2009)
Coordinator: Dr.S.Ramakrishnan –HoD/IT

Co-Coordinator: Mr.Peter Dominic Ryan- HoD/English
Venue: Hall No.1
	S.No
	Title
	Resource Person(s) 
	Date 

	1
	Basics of listening, speaking, reading and writing 


	Mr.Peter Dominic Ryan

HoD-English
	24.08.2009 

	2
	Writing Skills
	Ms.M.P.Karpagam

Lecturer/English
	25.08.2009 

	3
	Telephone Conversation 
	Ms.V.Arunadevi

Lecturer/English
	26.08.2009 

	5
	Speaking Skills 
	Ms.K.Rajalakshmi

Lecturer/English
	27.08.2009 

	6
	Practicals

 
	Mr.Peter Dominic Ryan

HoD-English
	28.08.2009


